CIA Applications 2027/2028  |  (Monday 9th November 2026 - Friday 29th January 2027)  
This document is for the purpose of seeing the questions in the MS Form in advance of completion. Each CIA cycle may amend questions. Do not submit this in place of an CIA MS Form. 
	Email
	

	Name
	

	Select your Centre
(NOTE: You can select multiple centres if making a group application
	

	Select your Campus
	☐ Central Campus
☐ Northwest Campus
☐ Southwest Campus
☐ Northeast Campus

	Faculty
	☐ Arts, Humanities & Creative Media
☐ Business Administration & Law 
☐ Computing & Data
☐ Engineering & Construction 
☐ Hair, Beauty, Sport & Services
☐ Health, Welfare & Education
☐ Language, Literacy & Lifelong Learning
☐ Science, Environment & Horticulture
☐ Tourism, Hospitality & Culinary Arts

	Funding Stream
The categories listed below relate to:
(1) Recognised Funding Streams and
(2) Centre Level Recruitment/PLSS scheduling options such as Skills to Compete etc
	☐ Adult Ed
☐ Apprenticeship
☐ BTEI
☐ BTEA
☐ Contracted Training
☐ ESF
☐ Pathway to Apprenticeship
☐ Part-time (Self Finiancing)
☐ PLC
☐ Skills to Advance
☐ Skills to Compete
☐ Traineeship (Career)
☐ Training Centre
☐ Other – List?

	Awarding Body
	☐ QQI
☐ ACCA
☐ ATI (Accounting Technicians Ireland)
☐ City & Guilds
☐ CISCO
☐ DCU
☐ Dept of Education
☐ Fifty Shades Greener
☐ IADT
☐ ICDL
☐ ITEC
☐ Institute of the Motor Industry (IMI)
☐ Pearson – BTEC HNs
☐ PHECC – First Aid Responder
☐ Microsoft
☐ TUD
☐ VTCT
☐ Other – List? 

	Application Types  

To Deliver New Programmes/Courses in the 2027/2028 academic year
(a) To deliver a new Apprenticeship that is validated for Sept 2027 delivery
(b) To deliver a new Tertiary Degree that is validated for Sept 2027 delivery (with or without a Level 5/6 FET Major award)
(c) To deliver Special Purpose awards validated by other ETBs i.e. Differential Validation (DV)
(d) To deliver a new course from existing validated awards (CAS, BTEC, ITEC etc). This category of application can include the following examples of Course Innovation: Change of Course Title, Adding/Changing Modules, new iterations of existing Traineeships, BTEI courses, exchanging one course for another, a new course, all of which constitute a New Course Offering

Note 1: If the application relates to (a) complete all relevant questions from Q8 onwards
Note 2: If the application relates to (b) complete all relevant questions from Q8 onwards 
Note 3: If the application relates to (c) complete all relevant questions from Q7 onwards
Note 4: If the application relates to (d) complete all relevant questions from Q8 onwards 
	☐ Apprenticeship
☐ Tertiary Degree
☐ Special Purpose (SPA)
☐ New Course Offering
☐ Other – List?

	DV Application
If your application is to deliver a new Special Purpose Award/Micro Qualification developed by another ETB please enter the Award Code & Title of the programme and the name of the Provider/ETB here. 

If not applicable, please enter N|A below
	

	New Course Offerings
This application type relates to:
(1) Completely new courses from existing validated awards (CAS, BTEC, ITEC etc) not already being delivered and/or
(2) Change of Course Title, Adding/Changing Modules or a combination of both in existing types of provision

Note: Centres must access their Private Channels in the Validated Programmes & Modules SharePoint site to provide details for Changes to Course Title and Adding/Changing Modules categories of New Course Offerings General | Validated Programmes & Modules
	☐ New Course Offering
☐ Course Change of Title
☐ Adding/Changing Modules

	Current Course Title
(1) Please provide details of the current Course Title as advertised on websites & scheduled in PLSS
(2) If the application is not related to a change in a Current Course Title please type N/A and move to Question 10
	

	Course Title
Titles should follow the City of Dublin ETB course naming convention (all courses). Format Course Name (Award title)

Here's the Link here to the latest version of the City of Dublin ETB  FET Naming Conventions 2025 document http://cdetbcdu.ie/wp-content/uploads/2025/11/City-of-Dublin-ETB-FET-Naming-Conventions-2025.pdf 
	

	Award Title
EG: Advanced Certification in Dance Studies
	

	Award Code
EG: 5M2102, 4N2279 etc
	

	NFQ Level 
	☐ 1
☐ 2
☐ 3
☐ 4
☐ 5
☐ 6
☐ 7
☐ 8
☐ Other – List?

	Modules
(1) List ALL Modules providing both the Module Code & Module Name e.g. 5N0690 Communications, 4N2279 Business Calculations etc
(2) If the application is adding/changing modules, please name the modules being changed, and their replacements, as well as the full list of all modules being delivered
	

	Is the selection of modules being made to meet CAO progression requirements?
	☐ YES
☐ NO

	If the selection of modules is for CAO progression, please state the University/HE College Name
See link to CAO page to check courses https://www.cao.ie/index.php?page=fetac_search
	

	If the selection of modules is for CAO progression, please state the University/HE College Course Name & Code
See link to CAO page to check courses https://www.cao.ie/index.php?page=fetac_search
	

	Mode of Delivery
If Medium or Strong blend is selected; please see City of Dublin FET College Blended Learning SharePoint site for details and supports https://cdetb.sharepoint.com/sites/BlendedLearning1?market=en-US. Blended delivery requires additional quality checks and centres must engage in this before the course is delivered.  
For all submissions and follow on queries contact: CIA@cdetb.ie
	☐ Face to Face
☐ Medium Blend
☐ Strong Blend
☐ Fully Online

	Can your centre meet the Special Validation Requirements (Including 3rd party requirements etc) 

Note 1: If your answer is YES please upload the evidence to support this in the Submission section below

Note 2: If your answer is NO please upload details of what SVR's are required to support this in the Submission section below and/or Section 2 Funding, Budgets & Resources
	☐ YES
☐ NO
☐ UNSURE
☐ N/A

	
	

	Proposed Course Start Date
	Enter date:

	Duration of this course
	☐ 1 academic year
☐ 2 academic years
☐ 1-12 weeks
☐ Other – List?




	Funding, Budgets & Resources 
	

	Provide detail on the total tutor/teacher hours to deliver this course
	Short answer:

	Provide an estimate of the pay costs associated with these hours
	Short answer:

	Do you require additional pay budget to cover these costs
	Short answer:

	Are additional resources outside of teacher/tutor hours required?
	☐ Yes
☐ No


	How much of the additional resources required represent recurring costs? Please provide an itemised list including estimated annual costs.
	Short answer:

	How much of the additional resources required represent recurring costs? Please provide an itemised list including estimated annual costs.
	Short answer:

	Will this course result in the utilisation of dormant or under-utilised resources? If yes, provide details.
	Short answer:

	Is another course terminated to make way for this course?
	☐ Yes
☐ No

	Provide details of this course
	Short answer:



	Learner Outcomes
	

	What is the learner profile for this course?
	Short answer:

	What are the projected learner enrolments over the first 3 years?
	Short answer:

	Detail the expected learner outcomes (Number of major awards; number of component awards; progression to F/HE; progression to employment)
	Longer answer:

	Detail any innovation in course delivery or how this might meet any new emerging needs in this faculty or subject area
	Short answer:

	Use bullet points to provide a rationale for delivery of this course. Reference as appropriate at least ONE of the following: 
· Workforce Development including identified skills gaps; Addressing a documented local need or community partnership;  Addressing a need for an employer or learner group in employment. 
· Include any evidence demonstrating learner demand - waiting lists etc. / meetings with employers or community groups etc. / Request from a funding or other agency (eg: SOLAS/NTO)
	Long answer:
· Bullet point answers please
· 



	Submission Stage
	

	Reason for Application - Upload Supporting Documents to include: 
· Special Validation Requirements supporting evidence
· Any additional supporting information for this application. This should be provided in a MS WORD document for uploading. 
Please ensure when saving your documents to include your Centre Name & Course Application Title for identification purposes.
	UPLOAD Files (up to 10 files, single file limit 1 GB)

	Application approved and submitted by:
Insert the name of the Centre Manager/Head Teacher and/or Principal who approved this application on behalf of the centre
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Email   

Name   

Select your Centre   (NOTE: You can select multiple centres if making a group application   

Select your Campus  ☐   Cen tral Campus   ☐   North west Campus   ☐   Southwest Campus   ☐   Northeast Campus  

Facult y  ☐   Arts, Humanities & Creative Media   ☐   Business Administration & Law     ☐   Computing & Data   ☐   Engineering & Construction     ☐   Hair, Beauty, Sport & Services   ☐   Health, Welfare & Education   ☐   Language, Literacy & Lifelong  Learning   ☐   Science, Environment &  Horticulture   ☐   Tourism, Hospitality & Culinary Arts  

Funding Stream   The categories listed below relate to:   (1) Recognised Funding Streams and   (2) Centre Level Recruitment/PLSS scheduling options such as Skills to  Compete etc  ☐   Adult Ed   ☐   Apprenticeship   ☐   BTEI   ☐   BTEA   ☐   Contracted   Training   ☐   ESF   ☐   Pathway to Apprenticeship   ☐   Part - time (Self Finiancing)   ☐   PLC   ☐   Skills to Advance   ☐   Skills to Compete   ☐   Traineeship ( Car eer)   ☐   Training Centre   ☐   Other   –   List?  

Awarding Body  ☐   QQI   ☐   A CCA   ☐   ATI (Accounti ng Technicians  Ireland)   ☐   City & Guilds   ☐   CISCO   ☐   DCU   ☐   D ept of Education   ☐   Fifty Shades Greener   ☐   IAD T   ☐   ICDL   ☐   ITEC   ☐   Institute of the Motor Industry (IMI)  

