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Exam board Agenda 
Course Title & Class Code:				
Programme Title and Code:
Date | Time | Venue of Meeting | Attendees

Welcome 
· Chair welcomes everyone, introduces membership and notes any apologies
· Chair appoints a secretary/record taker
· Any potential conflicts of interest are noted

Results Review 
1.	Review and check that results are accurately transferred to the awards system (E.G: QBS)
2.	Review and check the learner groups set of results
3.	Identify any issues and correct
4.	Recommendations 
· Achievement of MIMLOs across 2 or more modules 
· Borderline grade changes
· Grade changes (IV, mitigating circumstances, appeals, anomalies)  
· Progression recommendations 
· Repeats – exams / assignments (see City of Dublin ETB repeats Policy)

Proposed Programme modifications and actions for the QIP 

· Programme modifications – is there changes needed to the module descriptors for across City of Dublin ETB FET – for 28 updated modules for all other modules 
· Quality improvement actions to be considered for the center or service spheres QIP

Closing
Thank all staff for their participation. All documents are returned to the Chairperson or if online documents are deleted at close of meeting – care to be taken when handling sensitive data.
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	Exam board Report  
(for submission to Results Approval Panel (RAP)) 

	Course title and code
	 
	Review date: 
	 

	Programme title and code
	 
	Starting numbers 
	 
	Finishing numbers 
	 

	 
	 
	 
	 
	 

	Chairperson 
	 
	Record taker 
	 

	In attendance 
	

	Apologies 
	

	Areas for discussion or action 
· Achievement of MIMLOs across 2 or more modules 
· Borderline grade changes
· Grade changes (IV, mitigating circumstances, appeals, anomalies)  
· Progression recommendations 
· Repeats – exams / assignments QIP actions for this course to be reported to centre-level / RAP review. 
	þ Actions to be completed following meeting. 

	
	​​☐​ Grades Amended ​

	
	​​☐​ Repeats – exams / assignments 

	
	​​☐​ QBS/result record corrections  

	
	​​☐​ QIP actions identified 

	
	​​☐​ Progression notification on PLSS  

	
	​​☐​ Other 

	Balanced appraisal of the course results looking at these areas – insert comments and expand text box as required 

	Overview of Results 
	 

	Proposed MIMLO modifications recommended achievement of MIMLOs across 2 or more modules  
	   (Insert or attach learner names and modules/assignments where MIMLO achievement was demonstrated)


	Proposed grade modifications recommended changes and rationale for change  
	    (Insert or attach learner names and modules/assignments where grade was modified and outline rationale for change) 




	Progression recommendations recommend progression of learners within FET (priority offering) 
	(Where there is a progression option within FET for this learner group please note if learners can be progressed) 



 

	Repeat – exams / assignments details 
	Insert repeat arrangements and follow up actions required



	Learner progression 
	​​☐​ Employment 
	​​☐​ Further/Higher Education 
	​​☐​ Other 


 
	The Exam board agree to this set of results 
	​​​ 
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