2 Learner Appeal Application Form
Learners wishing to appeal a component grade or any aspect of the assessment process must contact (insert who to contact, how to contact here) to discuss the nature of the appeal with the Principal/designated staff member.  Following this discussion, learners who wish to make an appeal must complete this form for each appeal and post or email this form to their centre, with the Appeal Reference Number for €40.00 per appeal before:
<Insert Centre Date>
Applications received after this date cannot be processed
A fee of €40.00 is payable in respect of the grade being appealed.
This fee is refundable in the case of a successful appeal.  The Learner must pay the fee to:
CITY OF DUBLIN EDUCATION AND TRAINING BOARD 
Learner’s Name: 			  		 Learner’s PPSN: 			_________
[footnoteRef:1]Appeal Reference Number  			 in the total amount of € 		 in respect of this Appeal
(Reference format: Centre Number + Appeal + Reference Number, e.g: 10 Appeal 01) [1:  The Appeal Reference Number ensures the learners payment can be tracked by the centre, the appeals office and Head Office banking. Refunds must be verified by the details provided by learners linked to centres] 

	
QQI COMPONENT CODE 
+ TITLE 
(one appeal per sheet)
	GROUNDS FOR APPEAL 
	Please Tick 
(as relevant)

	
	1. Learner believes marks were not added correctly or were not recorded properly
	

	
	2. Learner believes the assessment was marked inappropriately
	

	
	3. Learner believes assessment conditions did not comply with specification, and the learner reported the situation immediately to the relevant staff member
	

	
	4. The learner maintains that all Module Intended Learning Outcomes (MIMLOs) have been met. On this basis, the learner formally requests reconsideration of the assessment outcome and a review of the recorded grade of 49%, with a view to its amendment to reflect the full marks achieved.
	

	The appeal can only include previously presented securely retained evidence.   
New evidence cannot be submitted

No other documentation in relation to the appeal can be submitted, 
(e.g. explanation letter to Appeals Examiner as any form of canvassing forfeits the appeal)
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2.   Learner believes the assessment was marked inappropriately    

3.   Learner believes assessment conditions did not comply with  specification,   and the learner reported the situation  immediately to the relevant staff member    

4.   The learner maintains that all Module Intended Learning  Outcomes (MIMLOs) have been met. On this basis, the learner  formally requests reconsideration of the assessment outcome  and a review of the recorded grade of 49%, with a view to its  amendment to refle ct the full marks achieved.    
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