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Updated EA 
processes and 

procedures 
• A single EA report template will be used 

across all City of Dublin ETB FET centres

• All EAs must register with City of Dublin 
ETB by clicking on this link

• EAs must use their City of Dublin ETB 
email address to register 

• Only registered EAs using the correct 
claim form will be eligible for payment

https://forms.office.com/e/GzXdtMee4g


Updating EA 
processes and 

procedures 

• An additional €50 per day will be paid to EAs for 
reviewing assessments briefs and marking sheets 
prior to giving them to learner
• e.g. if an EA has carried out 3 days of EA work and have 

reviewed the assessment briefs and marking sheets prior 
to them being given to learners they can claim an 
additional €50 per day for that work)

• Where an EA has viewed an alternative assessment, a 
payment of €25 can be claimed for. Please note this on 
only for alternative assessments

• EA must send copy of their report both to the 
centre and to the FET Development Unit at 
ea.reports@fet.cdetb.ie

• EAs must attend a centre briefing to clarify how 
they access to the materials required 

mailto:ea.reports@fet.cdetb.ie


Role of the External 
Authenticator

 Visit the centre (virtually or in person) and meet with 
appropriate staff and learners

 Examine and evaluate all assessment instruments and 
marking schemes to ensure all learning outcomes have been 
assessed via the instruments, and that the instruments 
meet the national standards of the award to which the 
module leads.

 These are outlined in the City of Dublin ETB programme 
descriptor for the award available on the CDU Moodle 
site/supplied by the centre)

 Review and comment on internal verification report(s) and 
authenticate the findings/outcomes

 Confirm that the assessment of learners is fair and 
consistent with the City of Dublin ETB’s procedures and with 
QQI policy on quality assuring assessment

https://www.qqi.ie/sites/default/files/2021-11/qg-1-core-statutory-quality-assurance-guidelines.pdf


Role of the 
External 

Authenticator

 Selecting a sample of learner evidence in accordance 

with the City of Dublin ETB sampling strategy and 

moderate this evidence against the relevant 

standards. This may result in the EA proposing a 

change in grades awarded

 Identify any issues/irregularities in relation to the 

assessment process

 Liaise with Quality Teams and assessors with requests 

for further information, discuss findings and provide 

feedback

 Recommend results for approval





How to get paid

• Must register with City of Dublin ETB by 
clicking on this link

• Use your City of Dublin ETB email 
address to register

• Must use the correct claim form
• 2023 form only!!!

• Claim separately for alternative 
assessments

• If EAing in person, complete the travel claim 
form

https://forms.office.com/e/GzXdtMee4g


UDL and Authentic 
Assessment 

Universal Design for Learning (UDL) Presentation

o Know what UDL is

o Are clear that a UDL approach is a priority for 

City of Dublin ETB and we want this approach 

applied across the scheme

o Can recognize examples of UDL assessment 

techniques used at the different levels and 

understand that these are equally valid to 

traditional assessment techniques

o Where to find specific resources for UDL and for 

UDL for the EA role

o UDL – equivalencies document will be produced 

by QADG for 2023/24 academic year

Recording of presentation is available here (19 mins)

https://view.genial.ly/64141545f653dd0018567703
https://clipchamp.com/watch/btoPzjEyx5V


Academic 
Integrity

• Plagiarism detection software can’t keep up with 
developments in this field 
• Essay mills growing
• Free source AI technology (ChatGPT) being used to develop 

undetectable assignments

• International move towards a legal/punitive response 
to plagiarism (copyright, fraud etc.) –Section 43A of 
the legislation specifically empowers QQI to prosecute
those who facilitate academic cheating

• ETB sector working with QQI to support a broader 
academic integrity approach   

• Resources available to support academic integrity 
• City of Dublin ETB guidelines on assessment Malpractice

• Academic Integrity Handbook for FET learners available 

• National Academic Integrity Network resources 

• Academic Integrity Handbook for FET educators being developed 

• National Principles and 

• QQI academic integrity Lexicon of Common Terms

https://openai.com/blog/chatgpt/
http://cdetbcdu.ie/wp-content/uploads/2022/03/QAGUID2.docx
https://library.etbi.ie/ld.php?content_id=34423196
https://qsdocs.qqi.ie/Articles/Pages/National-Academic-Integrity-Network.aspx
https://www.qqi.ie/sites/default/files/2021-11/academic-integrity-national-principles-and-lexicon-of-common-terms.pdf


Academic 
Integrity

How the EA can 
support this 

• Commend or recommend the use of authentic 
assessments and scaffolded UDL assessments  

• Ensure learners are not overburdened by assessments 
by commending or recommending 
• Greater integration of assessments across courses 

• Appropriate spread of assessments across the year 

• Greater focus on multiple means of expression /application 
of UDL principles 

• Take a proportionate approach to the identification of 
academic malpractice 
• Draw a distinction between lack of knowledge/ability in 

academic referencing by learners and deliberate cheating 

• Commend were you see good application of referencing by 
students 


